Login to SAP via the GUI
(Windows PC)

1. Double-click the SAPLogon-Pad icon on your desktop.
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If the SAP icon is not on your desktop, click on the Start button
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Hover on All Programs until the list of applications appears

All Programs -

Hover on SAP Front End, so that you see a selection list
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Then click on SAP Logon.
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This will bring up the SAP Logon 710 pad.
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2. Select the appropriate client from the Systems list and click on the
Log On button.
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3. Enter your User ID and Password and hit the Enter key or click on the
% to access the SAP Easy Access Menu screen.

= =1 O [=
User  Systern  Help

2 AH [ C@@  SEREIS TGO E

SAP

Clignt 100 Information

Lser userid

Passward FREmmAEEEL RS o Use of computer and network facilities owned
or operated by Texas State Universitv-San Marcos

Language requires priar authaorization. Unautharized access
is prohibited. Usage may be subject to security
testing and monitoring, and affords no privacy
guarantees or expectations except as otherwise
provided by applicable privacy laws, Abhuse is
subject to criminal prosecution. Lse ofthese
facilities implies agreement to camply with the
policies of Texas State Liniversit-San Marcos.
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4. If this is your first time logging on with a new temporary password, you
will be asked to create a new password and confirm it. Enter the new
password and hit the Enter key or you can click on .
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Repeat Password

Entry is Case-Sensitive

You will then see the following screen which will disappear when you
hit the Enter key or click on .

III?’ Copyright

SAP uzer name USERID
First system logon

Copyright {c) SAP AG 2002.
817 rights reserwved.

License w!o expiratiaon

This software product, marketed by SA4F AG
ar its distributors, includes proprietary
software components of Oracle Corporation.

Copyright (c) Oracle Corporation 1979, 2004 .
B1T rights reserwed.

Oracle is a registered trademark of Oracle
Corporation anddor its affiliates. YWarious
product names referenced herein may he
trademarks of Oracle Corporation




5. The SAP Easy Access Menu screen will appear.
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6. You are now logged into the SAP GUI and are ready to proceed with
your transaction.



