About My Training Services

| conduct highly practical and interactive training programs focused on transforming
communication confidence, personal presentation, and workplace readiness. Every session
includes real-life practice, individual feedback, and measurable improvement to help learners
apply skills immediately in professional and academic environments.

Key Training Areas

1 Soft Skills Training

Build the essential skills needed to communicate confidently, collaborate effectively, and
succeed in professional spaces.

Communication Skills (Verbal & Non-verbal)

Learn to speak with clarity, confidence, and impact through structured speaking exercises, role-
plays, and body language correction.

Email & Business Writing

Master professional writing formats, tone, structure, and etiquette to communicate effectively in
the workplace.

Team Collaboration & Workplace Etiquette

Develop interpersonal skills, respectful communication, and professional behaviour required to
work efficiently in teams.

Emotional Intelligence & Time Management

Enhance self-awareness, control emotions under pressure, and manage time and priorities for
high productivity.



) Personal Grooming & Personality Enhancement
Improve personal presence, appearance, and confidence to create powerful first impressions.
Appearance & Hygiene

Understand professional grooming standards and personal care essentials for everyday corporate
readiness.

Dress Sense for Formal & Informal Settings
Learn how to dress appropriately and influence perception through the right clothing choices.
Body Language & First Impressions

Use posture, gestures, eye contact, and expressions to communicate confidence without speaking
a word.

Voice Modulation & Presence

Train your voice for clarity, tone control, articulation, and expression to speak with authority.

1 Interview Skills & Campus-to-Corporate Training

Prepare strategically for job interviews and corporate life with real practice and expert guidance.
Resume Review & Presentation

Create a strong, professional resume and learn to present your profile confidently in interviews.
Common Questions & Powerful Answers

Practice structured answers to frequently asked questions and learn techniques to handle difficult
interview scenarios.

Group Discussion Techniques

Participate in real GD rounds and learn strategies to initiate, lead, and conclude discussions
effectively.

Corporate Behaviour & Etiquette

Understand workplace expectations, communication culture, and professional conduct for a
smooth transition into corporate roles.



What You Will Gain

A noticeable transformation in confidence, fluency, personality, and professional readiness —
with skills that directly improve career growth, placement performance, and workplace success.



