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Company Overview

HCM | ERP | Aviation
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ramco
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Innovative business solutions
that can be delivered quickly
and cost-effectively in complex
environments

o Part of the $1.2 Billion Ramco Group

Global R&D Center in India

29 Offices Worldwide spread across India, USA, Australia, APAC.

1900+ Employees

Established 1997 (Headquarters in Chennai)



Our Global Presence
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A Glimpse of Our Global Clientele

>10000

employees

5000-10000
employees

2000-5000
employees

920]0]0)

employees

& LN ¢ Cppune e T
< NEsAN ( " imae Schneider %
Sancad N/  CONCENTRIX Duimesry  (@MERICANR electric
Chartered S Lusreaiin e [BUREAU |

SUNWAY"

> = , < ltec e )
accenture Fw é’@% CLASSICFASHION \ ]%; g ] INMELCO 9 airtel

: : (o _ Schlumberger
Bp asianpaints @ =D i < SF o Walmart syngenta
e REDPATH 4..-5 EICHER TATA ELXSI

S
# ALLEGIS HITACHI Al MAEHSK FINISAR  nokia GAT B CoNeRALe

AMret.  Bollord.  mimirmes  SEORICA THALES LL1L Jnoen  (roup™m
TASCY ﬂ"”"‘“ ey Baxter =z pyop. CSL =4

LION

" i &€ Hapag-Lioyd NC HAYS
JORR Deloitte. RVAVAZNERSumbr Cejc]

BLACKROCK' m E:e'xperiom RENESAS @“ QHevilift

e SCHENKER



HCM Modules
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HCM PROCESS OVERVIEW

Input Process Output

LEAVE &
TIME
MANAGEME 4 .
NT Salary Register Report

PAYROLL &
TAXES

Tour Report

HR Master e EMPLOYEE
Data g MASTER

Expenses Report

Statutory Report
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HR SETUP



HR Setup g

HR Setup/ Master Data Process Overview

Qualification

Department

Grade set + Grade
/ Band

Work Location

Jobs

Position

Notice Period

Employee Prefix

City & Local

User Define Drop

HR Setupg

Down Combo

Internal Role

Mapping

Hierarchy

mmm SYStem Parameter

= Additional Master
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EMPLOYEE INDUCTION



Main Personal

Employee Induction Process Overview Information

Contact Information

Qualification

Organizational Work Experience
Model

Family Information

Identification Information

Employee
Competencies Movement

: Employment Compensation
Employee File Information Information

Primary Assignment

Disability Information

Language Proficiency

Terms & Conditions

Reference Information
Reward, Award Details

AN

HR
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Employee Creation — Super Compact

% Y ¥ Home > Employeeinduction  »> Employee Information-Bulk v Super Compact - Employee Creation

Action |'n.l'iew existing empl *

Employee Code Setup Lnit |R|TSL -

@Empluyee Dretails

Employment Unit | RITSL -

Salutation |Ms + %)
Legal Name | Santhya

Employee Type |H.egular - )

@Pe[mml Information

Date of Birth [05/11/1093 2

Country [india -5
Citizenship | India -

Valid From [06/04/2020 B2

@Erruergenm' Contact Details

Name |Rajaram

Maobile no. | 7TB54666892

@Jnh Details

Business Unit ||T Project v

e

1
Al

Position |HR Trainee

Job |HR Trainze

il

Reporting To (300003

j=]

Company Ramco Group

First Name |Santhya
Date of Joining [02/01/2019 [

Gender |Fema|e - T
State |Tamil Nedu  * ')
AADHAR [787663523105

Valid To 1
Relationship |Father * o)
Fhone nao.
Regulatory Region |Irdia )
Department |H1.--a-1 Resource —2 0
Grade S=t |E.,!.,ND 3 b

Mame Harish K

Emgloyes Code | 800008 Q2

Employee Code |BD000E

Middle Mame

Confirmation Due on (02/07/2010 B9

Marital Status |5 ngle -G
Ethnicity |Irdiar 3

Ex- 299009009009
Attach Document 9

@Dfﬁm’nl Contact Details

Email Id |srija@ramcoindtechs:
Userld |2oD0DDA

(ESS Access)

Wosk Location [Chennai-CO = )

Grads |M|3-1 -

Status @ Approved

Emplayes Mame o Santhya Rzjaram

Known as | Santhya

Last Name |Rajara‘n
Service Reference Date |02;01/2010 2

Refigion |Hir'du -
Mationality |Irdia .

Place Of Issue | Chennai

Mabile no. | 7778543111

) Set employee id as userid

RITSL-Super Role = o v B o«
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Employee Creation — Super Compact Cont.

Job Attributes
Job Type - FL5A Exempt Status - Salaried / Houwrly - Standard Hours -
@Parrull and Schedule Mapping
Fayroll - Paysst |Regular Payroll~Re ~ Process Period |Select - Rota Schedule |Rota SchedulzRotz
Payment Method |E-ar-:-:'t"{-'s - Bank Mame |E_~‘.h||c; OF INDIA-C - Account Number Branch Code | BOKDD3Z
) Additional Section
User Defined Combo 1 |Met Applicable - User Defined Combo 2 | Mot Applicable - User Defined Combo 3 |Not Applicable - User Defined Date 1 =
User Defined Combo 4 | Mot Applicabile - User Defined Combo 3 | Not Applicable - User Defined Combo & |Not Applicable v User Defined Date 2 =
User Defined Combo 7 | Mot Applicable - User Defined Combo 8 (Mot Applicable - User Defined Combo 9 |Nat Applicable v User Defined Date 3 =
User Defined Text 1 User Defined Tauxt 2 Uzer Defined Text 3 User Defined Date 4 =
Mot started Partizlly completed :f Comgletad @I
Approvel f Rejection Remarks
Copy & Add New
Maintain Employee Additional Information Recard Contact Information Maintzin Employee Primary Assignment
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Employee Information — HR Admin HUB

ﬁ » Em e Induction » Employee Information - Bulk » Maintain Employee information
% [E Maintain Employee information z B R e ?2EREE
Employee Code SetUp Unit : |HeadOffice v Employment Unit : |India v
— |- Search Criteria
Work Location : | All v Department : | All v
Employee Code From : 2 - P DOJ From : .
Show Details
Contact Details Qualification Details Family Details Employment Details
‘ “ o 1 -10/1472 » » + AAh B w2 E = = All hd
2 Employee Code  Modification Option MNew Effective From = Title Gender First Name Middle Mame Initial/Last Name Known As Status bDoJ
1 378382 Select w Mrs. w  Male w sathish waran sathish 07/Janf201¢F
2 ALIS11331 Select w Mr w Select w HNishant Chaudhery Mishant 07/3ulf2014
3 EMPO000S Select w Mr w  Select w  Atal Vajpayee Atal 01/1anf201t
4 ETMO0038 Select w Mr w Male w Chaithanya K Chaithanya 08/Mar/201¢
5 ETMO0039 Select w Mr w Male w  Satya N Satya 08/Mar/201¢
6 ETMO0040 Select - Mr w Male w  Akshay F Akshay 08/Mar/201¢
7 ETMO0041 Select w Mr w Male w  MaruthiKumar M MaruthikKumar 08/Mar/201¢
8 ETMO0042 Select w Mr w Male w  Muralikrishna A Muralikrishna 08/Mar/201¢
9 ETMO0043 Select - Mr w  Male w  Pradeep F Fradeep 08/Mar/201¢
10 ETMO0044 Select w Mr w Male w  SunnyMahanth K sunnyMahanth 08/Mar/201¢

© 18Minute(s) = 5:14PM
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Employee Promotion / Transfer

¢ » Initiate Mass Promotion [ Transfer

Initiate Mass Promotion / Transfer e e ?236H

Employment Unit |HGM Global Ltd) hd

=| - Search Employees

Based on Current Employment Details

Employee Code Employee Name Job Department

Position Grade Set D I > Information - Bulk ) Initiate Mass Promotion [ Transfer

Business Unit |Select ¥ Supervisor £ * Initiate Mass Promotion / Transfer n 2 e 2?2 ER
Based on Appraisal Details N
Appraisal Type  Select - Considering Rating considered are the final ratings. If appraisal is not completed for some employees,i.e. final rating is nof available. then they will not be filtered infe the list.
Employee recommended for | Select b Based on Promotion / Transfer status
Rating considered are the final ratings. If appraisal is not completed for some employees,i.e. final rating is n Status  Pending Authorization w Date of Promotion / E'E:P::I: and Search
Based on Promotion / Transfer status
Status  Pending Authorization |+ Date of Promation / Tl'an.sfer +| - Default New Assignment Details
between
— | - Employee Promotion [Transfer Details
+ | Default New Assignment Details
“ o4 1-7/7 » » + M B ELEE ® BN Al v o
—| Employee Promotion [Transfer Details # Employee Code | Employee Name Status S —— oy Promotion [Transfer Promotion /Transfer  Promotion /Transfer  Current Employment New Employment  Current Business
Reason Date Limit Unit
I 1-7/7 v »| + i 000001 Suchi Neelayan 13/01/2015 Promation +w Change in Position +  26/09/2016 HCM Global Ltd. HCM Global ... + HCM Global Ltd.
# Employee Code Employee Name e T T Z 17 Ahmed Hani 12/12/2007 Promotion with Tra... v Change in Work ... +  10/01/2016 HCM Global Ltd. HCM Global ... + HCM Global Ltd.
3 BMB0D1 Alex Young 01/09/2013 Promotion w  Select + 06/08(2015 HCM Global Ltd. HCM Global ... »  HCM Global Ltd.
1 000001 Suchi Meelayan
5 = R 4 EMPOOS Sooraj Juneja 24/11/2004 Transfer w Changein Super... + 23/04/2014 HCM Global Ltd. HCM Global ... + HCM Global Ltd.
med Hani
5 EMPO51 Shannon Lee 01/02/2014 Transfer v ChangeinWork ... v 26/08/2015 HCM Global Ltd, HCM Global ... +  HCM Global Ltd.
3 BME0O1 Alex Young
6 EMPO8S Diana Brahshaw 10/05/2011 Transfer w Changein Busin... + 01/06/2015 HCM Global Ltd. HCM Global ... » HCM Global Ltd.
Employee Information - Bulk -> Bulk Promotion | 7 FINOOS Nirbhay Mathur 02/06/2015 Transfer w ChangeinWork ... w 26/08/2015 HCM Global Ltd. HCM Global ... + HCM Global Ltd.
8 Select v Select v Select v

v coc v

Employee Information - Bulk -> Bulk Promotion / Transfer 58 Minute(s) 4:13PM




Employee Separation

e Informat

on - Bulk » Maintain Employee Separation Details

* [E Maintain Employee Separation Details nE e 9 R
Employee Code Setup Unit : IHeadOFfice i Employment Unit : IIndia hd
Search Criteria
Work Location = |All v Department: All hd
Employee Code From : 2 - P DOJ From : -
Separation Status : |w v
Authorized Show Details
Draft
Note : Once Separation is Authorized, Employee cannot be n New 2 should be brought in as New hire if separated by mistake.

Pending for Authorization
W 4 1-10/48 » w  + T Selact M B EE ® e RoE Al v o
? Employee Code  Employvee Name — Status Eiror Remarks Department Waork Location Requested Date Separation Date Baastzﬁvailahle ::f:. tiif: {;P\'?friod ;:;:ﬂ?::; n Reason
il 00001080 Harshaaaa Nidh... Department 001 Guindy 03/Feb/2016 02/Feb/2016 No w Better prospects  w
2 AP123456 Jeyasudha Mani SHCM Guindy 04/Feb/2016 03/Febf2016 fes w Better prospects  w
3 AUS00002 Kumar Ananth Personal AMBATTUR 02/Dec/2014 06/1ul/2015 04/ul/2015 No w  Select w
4 INDOODOO2 Mitheesh Kumar HR. AMBATTUR 01/Jun/2014 06/Julf2015 04/Julf2015 No w  Select W
5 INDOODDS Sean Connery HR Guindy 12/Movf2014 06/1ul/2015 04/ul/2015 No w  Select w
6 INDOOD12 Raghu ram HR Guindy 06/1ulj2015 04/ulf2015 Yes w Higher studies w
7 INDOOD19 James Coburn Human Resources Guindy 19/Marf2015 06/1ul/2015 04/3ul/2015 No w  Select w
8 INDOOOZ0 Archana Mehta L Marketing Guindy 30/1ulf2014 06/1ulj2015 04/ulf2015 No w Select w
9 INDOOD22 James W. Flum... Finance Guindy 29/un/2014 06/1ul/2015 04/3ul/2015 No w  Select w
10 INDOOO23 Vijay K. Kumar Finance Guindy 30{1ulf2014 06/1ulj2015 04/ulf2015 No w Select W

.3
Save Submit Authorize

O 19Minute(s) 5:16PM
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Leave Management Process Overview

Administrator -_l

B
!
_

Employee
Manager
Employee | Manager | Through Workflow (Multilevel)
HRADM HRADM Through Workflow (On behalf of Employee)
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Time Management Process Overview

- e-
e s
—

Administrator

!
e
ST Tmemera
N

|

Employee

 meey

ramco




Employee Calendar

’ﬁ" » Activity Search » Emplo Information » Employee Calendar
% Employee Calendar P oe ?
4 January 2016 )
Sun Mon Tue Wed Thur Fri Sat Summary
Morning Shift 10
27 28 29 30 31 1 2
WHKOFF WEOFF WEOFF General Shift 0o
MORN1 AB MORN1 AB MORM1 AB MORN1 AB
Afternoon Shift 10
Might Shift 05
3 4 5 6 7 8 S
VKOFF VKOFF Absent 00
MNGHT1 AB EVEN1 AB EVEM1 AB GEMNRL AB MORN1 AB
Public Holiday 03
Leave i
, 10 11 12 13 14 _ 15 _ 16
WKOFF WEOFF WEKOFF Travel 00
MNGHT1 AB EVEN1 AB EVEM1 AB GENRL AB
Training i
chift Deviation o0
o 17 18 19 20 21 22 - 23
’ o Time Deviation 00
MGHT1 AB EVEN1 AB EVEM1 AB GEMNRL AB MORN1 AB
, 24 25 _ 26 27 28 29 30
WKOFF WKOFF WEKCFF
- o A D6:00
NGHT1 AB EVENL 4B GENRL AB MORNL o0
31 1 2 3 4 g (2] Quick Links
WKOFF WKOFF
23:00 14:00 14:00 09:30 D&:00 Chi T
NGHT1 P EVENL 3200 EVENL 2200 GENRL =30 MORN1 00 »  shift Deviation

s ¥ Time Deviation
Morning = General = Evening = Night AB-Absent 0D -0n Duty Q Public Holiday Leave |MITravel G Training

Time Management Employee Self Service -> Employee Calendar o 58 Minute(s) 11:37 AM
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Employee Calendar

& % @& Home > TimeManagement v » Time Management Employee Self Service w  Employee Calendar Lo T8 8
4 December 2022 > -
Sun Mon Tue Wed Thur Fri Sat Summary
27 28 29 30 1 2 3 Missing Out 0
08:48 08:48 0&:50 0927 0&8:39 Missing | 'D
GP293 - GP293 o~ GP293 . GP293 1638 GP293 . OFF ssingin
Absent 0
4 5 6 7 8 9 10
09:26 08:34 08:39 0843 09:40
OFF GP293 _— GP293 R GP293 o GP293 s GP293 e OFF
17 12 13 14 15 16 17
0839 09:12 08:33 0201 08:35
OFF GP293 - GP293 - GP293 o GP293 - GP293 - OFF
18 19 20 21 22 23 24
09:30 03:55 0231 03:38
OFF GP293 GP293 = GP293 - GP293 e GP293 e OFF
25 26 27 28 29 30 31 QuickLinks
08:50 09:00 09:01 08:56 09:33 . . * r
OFF GP293 15 GP293 qga GP293 qga GP293 g GP293  qgas OFF P shiftDeviation ™
1 2 3 4 5 f) ? .'Tin'IE Deviation B 4
0919 09:06 09:50 0342 09:22
GP293 - GP293 _— GP293 - GP293 s GP293 R

ramco



Time & Attendance(T&A) HUB

#* Time & Attendance b
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Real time information made Efficient employee

available on employee clock ins overtime approval ! .
ploy / PP tracking exceptions
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Helps in tracking employee time




Manage Schedule

. Provides summarized view of the shifts

*  Simplifies shift scheduling with features like bulk assignment of shifts.

-

2 Sehedule Planmng

*  Schedule Planning =z 0 S8 - 9

ISR sson e

> Filer

1 winary : - Aszgn Shift 2% Bulk Assign
s " Y w Y s

EVENG slact # shuft o
1%5:00- 23:00 © 3 > 3 2 2 o b Lo msnigr < EVENG GENRL MORNG NIGHT O PH O WROFF
GENRL
oE30-A7:30 © 2 2 1 1 1 O
R weskve | mmamermeiay |5
97:00-13:00 © © ©0 1 2 2 2
MIGHT
2»00-07:00 ¢ * ¥ 1 3 1 O Sun 17 Mon 18 Tue 19 Wed 20 Tha 21 Fri 22 Sat 23
WKOFF Lo AL Velhpdle VAOE Y EVENG s EVENG i EVENKG o MO g MONIG frenr O G Yy
.0 ¥ P OB 8 2300 2300 00 1500 1500 1500
Q 083 a0 003 w0 0030
L) e 0 6 © o0 o o Onrveans Muske tien Fabuman WO F crrea [FET 1R [F32 8 GEren [(FIT R VOFY
‘x’b 7% 7% 1730 17® 7%
500 1500 1500 %00 1500
ndrymve AA® e awvan VAT [R ST S EVENG EVENG evenG EVENG VOPY
oo oo 00 2300 200
2200 200 2200 no 200
d Arvpo Owmwre fven VKOS oGy 18T PRGHY oG G VOFF
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X Dhsrpnnns AL T b wonaevsy | Vi oy Grrea tisu MO K MO M ETK, aORE
‘ = 7”0 1730 1500 1500 1500 1500
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Dhaminbas AV Dol WIS Y [SLET EVENG EVENG evenG EVENG YOy
2300 00 300 00 A
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Loans & Advances Setup Process Overview

Define Loans and
Advances Code

Record Loans

and Advances Authorize Loans

Record Loans and Advances

and Advances
Application

Process Payroll

Process Loans
and Advances
Authorize Loans
and Advances
Application
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Reimbursement Process Overview

Administrator

Employee

Manager

Sets Reimbursement

Groups Creates

Reimbursement

Calendar

v
Enrolls Dependents
V

Sets
Reimbursement
Items and Policy

Processes Eligibility

Applies For

Reimbursement for
employee

Enrolls Dependents

V
- Authorizes
Enrollment

Applies For
Reimbursement

>

Process Payroll

Approves/Rejects
Reimbursement
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TRAVEL MANAGEMENT



Travel Management Process Overview

Country Groups

Definition

Travel Eligibility

Definition

Travel Budget

Definition

Master Setup Flow

Travel Additional

Eligibility Definition

Selective Policy

Applicability

Travel

Administration / —

Travel Request

Self Service Pre-

Requisites

Transaction Process Flow

Travel Booking Details

Travel Settlement

v

|

View Travel Summary
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Payroll Process Overview

Administrator —

i
I
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Payroll HUB

€& W @& Home > HCMIPAD Interface v > PayrollHub » > Payroll Hub

Insights Navigation Board
0 Organization Unit | RS Test Case India Private Limited -~ c
Payroll Calendar RS-1 PAYROLL CA <= Payroll RS-1 REGULARPA ~ ¢ Frequency Day Period MAY2023 ~ <= Get Details <=

Payroll Cutoff Date 25/05/2023 Leave / Timebooking Cutoff Date 25/05/2023 Pay Date 31/05/2023 Total No. Of Emp. 2107

Pending Ti i Pre P ing Validati Process Payroll E>

atus

= EVEL N Annual Employee Personal = Incomplete Tax Declarations
£ ® TRANSACTIONS = “ « 1/-6/2107 b »» ¥ v 2 ~ = - Al ~ | |Segch Q
= e E | P 1
mployee Fersona -m Employee Code Employee Name Worklocation Position Supervisor emarks |
P —
DUDALRLIER), 1 J 00298 MARUTI K SHINDE [ ] 006~KANJUR MARG (E) TTC PEON ARUN V KHUTALE (00476) Email not sent
® No P ident Fund Details (31 -
o Erovicent Fund Detalls (31) 2 00300 RAMESH N SHINDE ) 006~KANJUR MARG (E) TTC  PEON ARUN V KHUTALE (00476) Email not sent.
® |ncomplete Tax Declarations (2107) — 8
3 J 00302 RAJARAM R. SONVALKAR @ 006~KANJUR MARG (E) TTC WATCHMAN ARUN V KHUTALE (00476) Email not sent.
® No Bank Account Mapped (26) E
4 < 00325 RAJNIKANT B BAROT o 006~KANJUR MARG (E) TTC PEON ARUN V KHUTALE (00476) Email not sent.
& ® [ eave, Expenses, Time and Loans —
S 00377 SURESH B SHELKE [ ] 006~KANJUR MARG (E) TTC EXECUTIVE DIRECTOR YUKIHIRO AKIMOTO (04447) Email not sent
® Pending Approval - Leave Days (57)
. 6 —J 00421 JASBIR S SONI [ ] 006~KANJUR MARG (E) TTC EXECUTIVE DIRECTOR YUKIHIRO AKIMOTO (04447) Email not sent.
® Pending Approval - Expense Requests =
® No Leave Entitlements (7) ", >
® Employees not mapped to any rota schedule (2) ~
Send Notification
DEELLETGE Insights  Navigation Board
0 Organization Unit RS Test Caselndia Private Limited > @
Payroll Calendar | RS PAYROLL CA + <= Payroll RS -1 REGULAR P2 ~ Frequency Day Period MAY2023 ~ @ Get Details
Payroll Cutoff Date 25/05/2023 Leave / Timebooking Cutoff Date 25/05/2023 Pay Date 31/05/2023 Total No. Of Emp. 2107
Pending Tr i Pre P, ing Validati Process Payroll View Status
No. of Paysets - 1 Processed -0 Authorized - 0
Total Employees No. of Employees Processed No. of Employees Not Processed No. of Employees Authorized |No. of New Employees |No of Separated Employees Employee List
‘ RS-1 REGULAR PAYSET 2107 2106
4 >
< v . Summary @ Pending ® In Progress ® Queued v Completed A\ Warning A critical
Select Employees Process Authorization Unauthorization

Data Variance - TOYO REGULAR PAYROLL

Summary

4= Employee List




Payroll HUB

i > Payroll Dashboard - ADMIN

% Payroll Dashboard - ADMIN

Dashboard

Organization Unit

Insights Navigation Board

HCM Global Ltd. v

Payroll Distribution

Map Satellite

iran

n Gulf

L
United Arab
\Ernlrates

Oman

Google

¢ Afghanistan i

H/

I China

i s
N

Y .g\
R
Pakistan . %W \_\
Nepalv~ , - A~y -°
4 'Bhutah; y%
L

ff"‘> B glad_ze.h
India v; W
| hélByanma;r
urma
Muog)a' Laosg
Hyd%bad
Q Thailand
Che?nai Bangkok Y o
Bay of Bengal n - ¢
o FAUNHUNTUA S -
Arabian Sea A Qambc
Andaman Sea o
Gulf of
Thailand
Sri Lanka 8
Laccadive Sea W
Malaysia
Kuala Lt
e T
Sil = 10

Map data 2015 Geogle. ORION-ME, SK planet, ZENRIN | Terms of Use

Payroll Summary

Payroll Calendar

Percentage

Payment Frequency Month

Earnings
Variance Employee
-‘.C‘ 1,37

Total Head Count

- HCM Global Ltd.

Payroll calendar

Statutory
Deductions

Cost Center

Total Deductions

Payroll Code REGULAR PAYROLL v

Period JUL14 v
(=]
Non Payable but Non Payable and
Accountable Non Accountable

Salary Increase

ils Previous Period

Current Period

ramco



Payroll Super Admin Hub

=

10679 - Senior Executive

- BEL 3@ T HE

=

Singapore South Africa

Organisaticn Unit | HCM QU = Calendar | 2015-16 = Process Period n

Payroll process progress indicators
Progress Chart Payset Status Pre Processing Tasks

Authorised Readiness Unapplied Leave
not Processed

5%
3 5 ) 50%
Transactions impacting payroll that 05
are yet to be closed. S — Unauthorized Leave
2] not authorized 85%
03
Pending Timesheet booking 0
afiting Accounting 80%
not processed not Authorized
01 01 Unauthorized Timesheet booking
91%
Click on a status link to open the Payment Payment
not Processed not Authorized Unapproved Claims
payroll dashboard
00 00 96%

ramco
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Recruitment and Onboarding



Recruitment Process Overview

Hiring Manager

Recruitment Manager

Recruiter

Raise Request for Hire

Set Sourcing Strategies

Screening & Shortlisting

Reviewer / Interviewer

Candidate

Review Candidate Profiles

Create Profile

Define Selection Stages

Scheduling and Assessment

Record Assessment Details

Apply against job openings

Offer Generation and Release

Initiate / Authorize Onboarding

Export to HRMS

Track Application

Accept / Decline Offer

Onboarding Formalities

Candidate Portal | Onboarding Portal

ramco



Recruitment — Candidate Portal

= F Msgna27 | Activity Search I & L7 [)DefautWindow v B8 Aqua v Implementation User

Candidate - RITSL

¢ W 4 Home > Candidate Portal w > Candidate Portal v Home X2 2R 8o

ramco — |

Search Positions My Profile Track My Application

Candidate Portal -> Home | | (Server: 1.132 /Client: 0.251) | " | @ 18Minute(s) | 3:33PM

ramco




Recruitment — Candidate Portal

= W & Home > Candidate Portal - > Candidate Portal - Search Job

o oo o ? B ol @

ramco Sotva urmar

Search Positions

Keywords

II

Domain Courntry

All - Al -

" Show Advanced Search Search
Position Domain Locaticn
Business Aanalyst Functiconal Chennai - CO
Hr Trainee Functional Chennai - CO

& W @& Home » Candidate Portal » » Candidate Portal = My Profile

My Profile

Disclosures Resume

Contact Information

First Mame

|5el-.'a

Email 1D
|se|vakumar.d@ramcoindtechsen.r_c:o.in
Address (Line 1)

|Ncu.42, Police Lane Street

Country

|Ind|'a -

ZIP/Postal Code
600095

Contact Education

Information -

Middle Mame

Phone
[7778889930
Address (Line 2)
Maduravyal
State

[Tamil Nadu

Location
A -
Reset
Posted Date Organization
09,/03,/2023 Ramoco Group
21/02,2023 Ramcoco Group

Selva Kumar

Employment Skills Additional

i‘ 9 Information i

Last Mame
|I<umar
Address (Line 3)

City
- Chennai

Il

ramco



Recruitment — Candidate Portal

4 W @ Home > Candidate Portal » > Candidate Portal »  Track My Application =5 B B - K -

s

ra mco Selva Kumar W'

Track My Application

Hr Trainee - RFHOO0000002

Offer Released > Application Status - Hr Trainee
Mar 23 2023 Stage Details
General Profile - Offer Letter Congrats! Click here to download your offer letter =
S , @ e : © © O
Mar 12023
¢ HR Interview Mar 12023 (16:51-16:59)
Maminlated RITEl Marmnrats Nffires
¢ Technical Interview Mar 12023 (16:41-16:43)
Mnninlatad RITEl Marnnrata Oiffira
Draft Mar 12023
Nraft
Edit Profile Mar 2024

Edit o Accept o Decling O Megotiste (S| Offer Letter

ramco



Recruitment -
Onboarding Portal
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Recruitment — Placement Partner Portal

€ % @ Home > PlacementPartner Portal v > Placement Partnerportal w  View Vacancies RITSL-PlacementPartnerPortal v+ 28 2 2 B o8 |

Consultant Details

Placement Consultant
@ Arihant Nitco Park, No.98-A, Dr.

Radhakrishnan ROad
Mylapore
Chennai
600004
selavkumard@ramcoindtechserv.co.in
NLLEeLENTLER Search
{All Openings - 2 | Profiles Submitted - 1 ‘ Dpenings Viewed - 1 El]:zerlr-gs Since Last Visit- 1
35 Last Visited Date 10-04-2023 15:44:12
Job Openings List
e e e N ==l Bt s e e Profiles Submitted
) RFHOOOOOOOO4 E, iness Analyst Chennar Cco Funcuonal Regular May 31 2023 12:00AM Re rathi Kannan
2 sz @ RFHO00000002 HR Trainee 25 Chennai-CO Functional Regular Aug 312023 12:00AM Revathi Kannan 1
3

ramco



Recruitment — Interviewer Portal

ramco
Enterprise Suite

"ﬁ"‘ Interview Portal

Interview Portal “wi1z2rn[ir 4+ B O T2 =92
E B Arthur Curry BHCM 4FW28112117
Marketing Executive =t Creative Thinkers Inc., Mew York for 1 Year 10 Months & B f in 7 5% profile Match = B~
Candidate List Filter ¥ Sort |5
e Position Senior Marketing Executive - RFH4FW2812117 1D OU New York Sent By Sara Anderson | W
Stape Profile Review Respond Before 19 Sep 2016 1 Source Career Wehsite
(D Bruce Wayne —
For Senior Marketing Executive
Profile Review Respond By 15 Sep 2016 1 My Profile Review
Arthur Curry @ Rating U & & & & &
For Marketing Executive
Profile Review Respond By 19 Sep 2016 ! Remarks
(O Jessica Jones :@
For Senior Marketing Executive Attachment | &
Functional Interview On 20 Sep 2016
Recommendztion (You can forward this profile to others for review. However as a Hiring Manager ,your desicion will be taken as final. As soon as you provide recommendation |,
@© Peter Quil — the process will move forward.)
For Marketing Executive
Leadership Interview On 21 Sep 2016
Save IMove Forwand Haold Reject Directly Select Blacklist Decline
Shazam Willams _,—_@ ! ¢
For Senior Marketing Executive
Profile Review Respond By 20 Sep 2016 Others Profile Review Show immediate reviews only

e EO1I BE |~ w Rarting 8.5/10 e Recommended 03 I ot Recommended 00 Il onHeld 01 Pending Response 01




Recrmtment Recruiter HUB

-~ # Home > Recruitment & Selection - > Recruitment HUE - Recruitmemnt Hub RITSL-Recruiter = 23 = 2 B ﬁ
Candidate View RFH View ] [l | @ E K3 rrount  [ouz -
Interviews Scheduled 1 Offer Acceptances Follow-up Joining Follow-up 0
Arun Kumar Technical Interview Interviewer
RITSL Corporate Office Revathi Kannan
04/10/2023 4:00PM - 4:30PM @' '@ o

Planned vs Filled Projection

:

o I 0 o o 10 0 o 0

Apr23 May,23 Jun.23 Required Projected Actual Required Projected Required Projected

| ils Actual Hires Projected Hires i, Regquired Hires

4 W #& Homs > Recruitment & Selection = » Recruitment HUE RFH Wiew

Overdue Positions 0 Critical Positions 0 Open Positions 2 To be closed this Month 0
Closing in 30 Days Closing in 60 Days Closing in 90 Days =90 Days
0 Reguired 0 Shortfall 10 Reguired 10 Shortfall 0 Reguired 0 Shortfall 25 Reguired 25 Shortfall

Sh:lwing =90 Dajrs Action Short Close - Go Sort By Approved Date -

Hr Trainee(RFHDOODDOODDZ2) Q Chennai - 0 Approved On 21 Feb 2023

Sanmthya Rajaram 7778643111 srija{@ramcoindiechserv.co.in
1 43 25 Required | 0 Filled

Days to Close > Pipeline | 1 Offered () in 143 days 25 Shortfall
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Training



Training Process Overview

Training Needs Identification

I

Training Plan

E______::i Admin Process E E E
T self service e B
ramcaco
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NextGen Performance Management System



NGPMS Framework

=

ramco




NGPMS - Objective Setting & Ratification Flows

Employee Sets . -

Employee Sets :

e Reviewer Approves Employee Accepts
Objectives PP ploy P

Appraiser Sets

ramco



NGPMS - Review Process Flows

Self Review Appraiser Review

Self Review Appraiser Review
Self Review

Only Appraiser Review

Appraiser Review Reviewer Review




Appraisal Review Flow
Self Review
(Optional)
Review by Appraiser /
(Mandatory)
Review by Reviewer
(Optional)

Normalisation
(Optional)

Employee Review /
Rating Acceptance

Optional

ramco



PMS — Admin Screen

& W @& Home > MNextGenPMS w » Performance Review Administration w Process Performance Review Stages

Performance Review Setup Unit [RITSL - Calendar |Annual Calendar 22-2 =% From - To Date 01/04/2022 - 31/03/2023
Program |Appraisal Program 22 =% From - To Date 01/04/2022 - 31/03/2023
Checkpoint |All - From - To Date

RITSL-SuperRole + 3 2 7?2 B

Calendar Status Open

Program Staus

rFy
All ‘ Pending In F‘rugresn‘ Completed [ Detailed View

’ 1 0 -
Objective Objective Setting by Employees > All >> 3
All ;
5 ‘ Pending InF‘rugress‘ Con;pleted “ 4 133 r M+ XY Y v 2 v
0 0
Employee Code - Name  |Employee Code DCes: emnarks |Primary Appraiser
1 RNNNNG-Sathich N 800009 Harish K
2| U annnin-suiavk 800070 Mani Maran
3 Y annnna-santhua Raiara 500008 Harish K
Al Pending In Progress| Completed 4
’ 0 1 1
‘_MI Pending In Progress| Completed
| 0 0 1
4
Al Pending In Progress| Completed _
1 ] 0 0 Email Content

= w Al

Karthik Raja
Karthik Raja
Karthik Raja

w | |Search Q

Primary Reviewer |Objective Setting Status

Review by Reviewer - Pendir 3l
Self Review - In Progress 1.

Setting by Appraisee - Pend

ramco



PMS — Employee Screen

& W & Home > MextGenPMS » > Performance Review Self Service w=

LG Overall Performance Feeds l

Appraisal Program 22-23

01/0472022 - 31/03/2023

01/04/2022 -
Appraisal Program 22-23 - _-'EIE:-'T 23

Checkpoint
Appraisal Program 22-23 -
Self Rating
0.0
Appraiser Rating
0.0
Reviewer Rating

0o
Owverall Rating

Manage Performance Reviews

Appraisal Program 22-23

MNext Stage

RITSLEmployee » 22 o 2 B o

Current Stage . _ Overall Rating

1/04/2022 - 31/03/2023 ) eview by Appraiser -

01/04/2022 - 31/03/2023 Self Review - In Progress o le.:l

Appraisal Program 22-23 Pending(Mani Maran)
37/03/2023
1/0A2023
/032023
/0372023
/032023
/032023
k

® ® ® ® ® ® ® ® ® ® ® ® ® ®

Apr2d May22 Junzz Jul2z2 Aug22 Sepl? Oct22 MNovZ2 DecZz Jan23 Feb23 MarZ3 Aprid

Journal added by Self 16/03/2023
Achieved the Targets On Time

% % % d W | Acheivement

Endorsement Received From Sar“tl‘ya Rajaram 16/03/2023 Pending Acceptance

Good Performance

&) Endorsemen & Joumna

. Like-2 o Comment - 2

. Like-1 o Comment - 1

ramco



PMS — Employee Screen

& % & Home > MNexiGenPMS » > Performance Review Self Service = Performance Review x o T B oo
raisal Program 22-23- Mext Stage ; Overall
App . o Current Stage Due Date for Completion . = ; ClERi JEELELE Rating o
Appraisal Program 22-23 S - 31/03/2023 Review by Appraiser - .
eview - In Progress i u - =w
01/04/2022-31/03/2023 a Pending(Mani Maran) Appraisal Program 22-23 Average =T 1.25
© Leadership skills [ ]
=
MANI MARAN (PRIMARY APPRAISER)-KARTHIK RAJA (REVIEWER) Weightage Target Achievement Rategrade Rating System rating
2500 100.0000 .
R =%
Competency - 1(25/25%) Percentage 95.0000 | | Excellent =¥ .00
. Target Simulation
Interpersonal Competencies - 1 (25%)
Journal Entries - 0
.ﬂ -

- ® Leadership Skills (25%)
-]
Key Result Area- 3 (75/75%)
Customer Results - 1 (25%)
@ Overall Satisfication Index (25%)
Financial Results - 1 (25%)
® Costing Management (25%)

Performance Goals - 1 [25%)

Achievernemnt Description

Achieved

Attachment

Checkpoint

Name - Role

Description

Rating - Rate
Grade

@

ramco
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Employee Self Service



ESS — Home Page

4 W 4 Home > HCM IPAD Interface = > Employee Information - Self Service Home

E1 My Leave

ays
Leave Trend WEVLEE M Hour Based
0.15
012
4 ;
£ ooe
=]
o 0.06
=
0.03
) 0 0 0 0 ] 0 0 1] 0 0 0 0
s o
Apr May Jun Ju fug Sep Oct Mow Dec Jan Feb Mar
manth
Manage Leave My Attendance

(@ santhya Rajaram (800008
HR Trainee - Human Resource
View Personal Profile

Available 99.00
D

+Quick Request

I_;‘-; My Expenses

Pending Approved
2 3
Net Approved

8000.0000 INR

Pending
1100.0000 INR

Manage Expenses

+Quick Request

Rejected
1

View Breakup

RITSLEmployee » 22 2 7 B 1

.9| N et 03

<1~ My Travel +Quick Request

Requests (12menths) 10

Pending Approved Rejected
2 5 1
Domestic »
Fareign
] 3 5
Settlements Requested W For My Action
Manage Travel

ramco



ESS — Personal Information

Human Resource

Chennai - CO

Change photo

@santhya Rajaram Emergency Contact Details #
800008 _
HR Trainee Rajaram (Father)

f. 7854666802

Contact Information

Personal Information #

05/11/1993
787663523105
Single

Female

India

Indian

Communication Address #

Q' Arihant Mitco Parle,

Chennai, Tamil Madu, India, 600004

f. 7778643222, 7778643111

Employee Details

—

Santhya Rajaram (800008)

=

FIFeE43111

srija@ramcoindtechserv.colin

Employment Linit
RITSL

Position
HE. Traines

Deparbment

Human Resournce

Grade S=t
BAND 3

Employee Typs
Regular

D
0Z/01/2013

Busimess Lnit

IT Project

Job

HR Traines
Work Location
Chennai - CO
Grade

MG-1
Supervisor

Harish K {£00003)

dmco



ESS — Leave

4 % & Home > HCM IPAD Interface = 3 TimeOff/Leave Management = Manage Reguests

Casual Leave +

10.00 pay

Casual Leave

06/04/2023 - 06/04/2023
Pending for Autherization - Create
Privilege Leave

21/02/2023 -21/02/2023
Rejected

Casual Leave

07/02/2023 -07/02/2023
Pending for Authorization - Create
Casual Leave

09/01/2023 -09/01/2023
Authorized

Sick Leave
28/12/2022 -28/12/2022
Authorized

Privilege Leave +

36.00 p.ys

Sick Leave +

13.00 pays

1.00 Days
1.00 Days
1.00 Days
1.00 Days

1.00 Days

COthers

+

Sort By

Date Applied] =~

;\
!\-
4 X
£ X

2000

Ouick Request
MNew Request
Leave Summary
Leave Policy

Holiday List

ramco



ESS — Reimbursement

4 W #& Home > HCM IPAD Interface -

Draft

1

Expense Details
Medical Expense Group
MED-000002-2223
21/03/2023
Authorized

Reimbursement Expense Group
REIM-000003-2223

21/02/2023
Authorized

Reimbursement Expense Group
REIM-000002-2223

21/02/2023
Authorized

Pending
AHt orization -
A

¥ Employee Information

2

Rejected

My Expenzes

Authorized

Search

Requested
2000.0000 INR

2000.0000 INR

1000.0000 INR

All Requests

Get

Authorized
5000.0000 INR

2000.0000 INR

1000.0000 INR

Sort by | Reguest Date -
@ @ Quick Reguest
@ 0 Mew Request
@

ramco



ESS — Travel

4 % & Home > HCM IPADInterface = 3 Travel Management - Self Service = Travel Management e o4

All Requests Re uestf Pending roved Rejected ExEJS-eél(fes Mot Ex elr_lses Ex Enseti\
. Apﬂroua Requests Requests Ra Pending Approval Ap%rnve
10 1 1 2

Travel Requests (12 months) || | Get Sort By - @ Cuick HECI'-IEEt
Chennai = Kuwait Estimated Travel cost -
18/01/2023 - 20/01/2023 (3 Days) 815122000 INR |
Foreign - One-Way (Client Meeting) & iufiple Exceptions = s X B ® i e Travel Policy
800008/2023/03/000004 “
Rejected

° Bulk Expense
Chennai -= Kuwait Estimated Travel cost
18/01/2023 - 20/01/2023 (3 Days) 793519500 INR
Foreign - One-Way (Project Execution) & ismatch in Mods / Class of Travel = & x E Eﬂ @ ) @ Ad-hoc Expense
800008/2023/03,/000005 “ i
Finance Approved

° Mew Regquest
Chennai === SINGAPORE CITY Settlement - 1
27/03/2023 - 29/03/2023 (3 Days) 610000000 INR
Foreign - Round Trip (Client Meeting) Finance Approved = @
BOOOOS/2023/03/000003 -

v

@ Copy ,:f\ Edit x Cancel E’ Booking Reguest ? Confirm Bocking Options [/ View Booked Details E Add Expense Settlement '@ Approval Trail vl Regquest Additional Advance

ramco



ESS — Training

& % @ Home > HCMIPAD Interface «

Search Training

Most Happening

Courses in the next 7 days -
Business Communication 0

01-15 Apr 2023 9:30AM-1:00FPM
RITSL Corporate Office

RITSL

Seats Available 15/15

w2

SOL Training @

01-15 Apr 2023 2-30PM-6:30PM
RITSL Corporate Office
RITSL
Seats Available 20/20
e 0

» Tmaining - Self Service + Manage my Training

View Details of pje =
All Training

Enrolled

Q

Completed Track
Requests

| aTraining Calendar

Nominated

x o ™ B o
Time Zone (UTC+05:30) Chennai, -

Recommended
Courses

o Business Communication

o Business Communication

1317 Mar 2023 9.30AM-1:00PM
RITSL Corporate Office

01-08 Mar 2023 9:30AM-1:00PM

RITSL Corporate Office

‘e Adhoc External Training / Online Training

V)

o

o

ramco



ESS — Compensation

& % & Home > HCMIPAD Interface = > Employee Information = My Compensation
Santhya Rajaram(2800008)

O Send Query @ Quick Links -ﬁ}
HR Trainee

AADHARTETE63523105

=11 Compensation Information

‘._ Alerts
Revision Effective 01/04/2022-Till-Date Currency Base IMR
Attendance cutoff Date 30 Apr 2023
Pay Components Periodicity Amount Annual Amount
Basic Manthly 15000.00 180000.00 & Tax Declaration 20 Apr 2023
Heouse Rent Allowance Monthly BOO0.00 Se000.00
Conveyance Allowance Maonthly 1680000 19200.00
Safm Allowance Meonthly 700.00 g40000 | | ¢ (3 Salary Payment
Lta Maonthly blanthly 1000.00 12000.00 Bank |gank Of India
4 [ 4
Gross Amount 360000.00 100 %
P Revision History » Print %= LoanType More
Loan T¥pe |House Loan = 60000.00

ramco



ESS — Payslip

& W @& Home > HCMIPAD Interface = > Payslip »

Year Month

Payroll - Payset

Primary Payrall - Regular Payroll - Rey ==

Mar 12023 - Mar 31 2023
21390.7530 INR

Feb 12023 - Feb 28 2023
20137.3280 INR

Jan 1 2023 - Jan 31 2023
21382.2590 INR

Payslip

Mar 1 2023 - Mar 31 2023

Gross Pay

28200.0000

Earnings

Basic

Conveyance Allowance
House Rent Allowance
Location Allowance

LTA Monthly

L]

Deductions Net Pay
6809.2470 21390.7530
Deduction
FY
15000.0000 M Children Charity
1600.0000 HLoan Interest Recovery
8000.0000 Loan Principal Recovery
500.0000 Provident Fund Employee
1000.0000
4 4
View Payslip

x o ? B g4

5.0000
42470
2000.0000

1800.0000

ramco



ESS — Loan

Ty
“ My Loan

My Loan Requests

Pending Authorized
0 0
Total Outstanding 50042470
Loan Amount
Total Closed o1 0.0000

Loans | Amount

Manange Loans

Sanctioned

1

Loan Application No.  so0008-000001 ~ @

ouse Loa Sdnctone

Loan Details
Requested Approved Sanctioned
60000.00 60000.00 60000.00
0/S (Principal / Interest)  5000.0000 /
2291676

Repayment Tenure
EMI Details
EMI (Principal / Interest)

Total Installments (P /1)

0/S Installments (P / 1)

Apr 2022 - Mar 2023

5000.0000 /
2201676

12/12

171

ramco



ESS — Time

4 W @& Home > HCMIPAD Interface = 3> Time Bocking -

*19-25 * 26-4 ° 5-11
Feb 23 Feb - Mar 23 Mar 23

Date
Mar 26{Sunday)
OFF Day

¢ Mar 27{Monday)
GEM(9.00)

e Mar 28{Tuesday)
GEMN(9.00)

o Mar 29(Wednesday)
GEM(9.00)

¢ Mar 30{Thursday)
GEM(9.00)

@ Mar 31(Friday)
GEMN(9.00)

Apr 01(Saturday)
OFF Day

“12-18
Mar 23

# Approved @ Rejected @ Pending @ Draft < Quick Time-0ff = Copy Time

My Timesheet - Project

*19-25
Mar 23

EBooked Hours
0.00

9.00
9.00
9.00
9.00
9.00

0.00

* 26-1
Mar - Apr 23

Time-0ff
0.00

0.00

0.00

0.00

0.00

0.00

0.00

2-8
Apr 23

Difference
0.00

0.00

0.00

0.00

0.00

0.00

0.00

9-15
Apr 23

Billable Hours
0.00

0.00

0.00

0.00

0.00

0.00

0.00

5

>

>

>

r‘;{_;"

>

4

L 1) R 1

I

Week Summary

45.00 s

Booked

45.00 s

Standard

‘ Attach Document

ramco



ESS — Recruitment

4 W & Home > HCMIPAD Interface = > Reguest ForHire -

All Requests Pending

Approval + Draft

Requests

i Business Analyst - Information Technlogy
RFHOO0000004 (Addition)
Approved

i Graduate Engineer Trainee - Logistics
RFHOO0000003 (Addition)

Pending For Approval

i HR Trainee - Human Resource
RFHOOODOO0002 {Addition]

Approved

iE Approaching Deadline 35 Within Deadline

Manage My Reguests

Approved
Required 10 Filled O
Required By 31/05/2023
Requested Date 09/03/2023
Required 35 Filled O
Required By 3NJ/07/2023
Requested Date  21/02/2023
Reguired 25 Filled O
Required By 31,/08/2023
Requested Date  21/02/2023

¥ Crossed Deadline

Rejected

Closed

SOEY [select. |

@ Quick Request

o New Request

ramco
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Manager Self Service



MSS — Home Page

& W & Home > HCMIPAD Interface » » EmployeeInformation » My Approvals RITSL-Supervisor » 32 2 2 B
e Q ) B
Request to Authorized ‘ Team Events Calendar ‘ e Team View ‘

Time Sheet-Project Travel Request
hr(s) hr(s)
738 40 1

Pending Exceptions Exceptions

Travel Expenses Training

B E

ramco



4 W & Home > HCMIPAD Interface = > Time-Off/Leave Management -

MSS - Leave

x| @
HHW ¥

Pending

14

Santhya Rajaram
0 Casual Leave - 06/04,/2023 - 06/04/2023
Pending for Authorization - Create

Sathish N
0 Casual Leave - 24/03/2023 - 24/03/2023
Pending for Authorization - Create

Revathi Kannan
0 Casual Leave - 24/03/2023 - 24/03/2023
Pending for Authorization - Create

Revathi Kannan
0O On Duty - 23/03/2023 - 23/03/2023
Pending for Authorization - Create

1

Exceptions

ESS-Time-Off-My Team

Actioned

1.00 Days

1.00 Days

1.00 Days

1.00 Days

A 1 More

On Leave

A 1 More

On Leave

Sort By

|Start Date]

- | Bulk Approve

X @
X @
X @
X @



MSS - Leave

#= iy & Home > HCM IPAD Interface - >  Time-Off/Leave Management w ESS-Time-Off-My Team >

< April 2023 >
= s s M T w T F s s M T w T 7 s s M T w T F s s
1 2 3 4 5 6 7 8 el 10 11 12 13 14 15 16 17 18 19 20 21 22 23

Lakshmi Moorthy
Deputy Manager

=

Rewvathi Kannan

.
- ,,;7:, Deputy Manager - HR

o Santhya Rajaram
HR Trainee
i‘ Sathish N
Graduate Engineer Trainees

Weekly Off Holiday Pending - Approwved - Rejected Partally Approved
#= iy & Home > HCM IPAD Interface - > Time-Off/Leave Management - ESS-Time-0Off-My Team = o
Report Type | Team Leave Transaction -

Employee Code Employment Unit ALL - Employee Status All -
Leave Typse - Period From 01,01/,2023 [ Pericd To 31/12/2023 B
Leawve Status Aldl -
1% o VT ¥ OLr - - Al Se
ﬂ___-- i e T
Employee e Employee Name Employrment Linit ratus quest Leave Type From Date o Date Leave Status Units LInit: dditional Reason Attachiments
1 gooo04a Rewvathi Kannan RITSL Zurrent Casual Leave 17/03/2023 170372023 FPending for Authoriza 1.0000 DAYS
2 |s0oo0o04a Rewvathi Kannan RITSL Current 2 |Casual Leawve 16/03/,2023 16/03/2023 FPending for Authoriza: 1.0000 DAYS
3 800003 Revathi Kannan RITSL Curremnt 3 |Casual Leave 24/03/2023 24/03/2023 Pending for Authoriza: 1.0000 DAYS
4 | BOOODS Rewvathi Kannman RITSL Current 4 0n Duty Z3/03,2023 230372023 FPending for Authoriza 1.0000 |DAYS TEST
5 |800004 Revathi Kannan RITSL Curremnt S |Dn Dty 21/03/2023 21,/03/2023 Pending for Authoriza: 1.0000 DAYS TEst
& |800005 Lakshmi PMoorthy RITSL Current 1 Casual Leawve 01032023 02/03/2023 FPending for Authoriza: . oo00D DAYS
T |BDOOOT Senthil Kumar RITSL Current 1 Casual Leave 140372023 14,/03/2023 Fending for Authoriza: 1.0000 DAYS '
8 |soooos Santhya Rajaram RITSL Current 1 Casual Leawve O7F/D2,2023 OFO2/2023 FPending for Authoriza: 1.0000 DAYS
k= sooo0a Samthya Rajaram RITSL Curremnt 2 |Casual Leave o9/ /2023 09,01 /2023 Authorized 1.0000 DAYS



MSS — Time

4 W & Home > HCM IPAD Interface w

. .
19-25 26-4
Feb 23 Feb - Mar 23
View By All
¢ Santhya Rajaram
HR Trainee
¢ Sathish N

Graduate Engineer Trainee
¢ SujayK

Associate-Commercial

* 5-11

Name

» Time Booking -

“12-18
Mar 23

® 2pproved @ Rejected o Pending (£ Documents . To Approve » To Reject

“19-25
Mar 23

Approve Timesheet - Project

 26-1
Mar - Apr 23

2-8
Apr 23

Standard Hours
45.00

45.00

45.00

45.00

45.00

45.00

9-15
Apr 23

Booked in Others
0.00

0.00

0.00

x oo
oo
Difference Hours Billable Hours
0.00 0.00 _g W )(
0.00 0.00 _g W )(
0.00 0.00 _g W )(

Bulk-Approve

ramco



MSS — Reimbursement

& W @& Home > HCMIPAD Interface + » EmployeeInformation -+ Approve Expenses

e?ldin

P
A| norization -
A

O Employee
Santhya Rajaram

0 HR Trainee
Chennai - CO

Santhya Rajaram
1 HRTrainee
Chennai - CO

Exceptions Authorized

Search Get

Expensze Details

Reimbursement Expense Group
REIM-000005-2223
17/03/2023

Pending Authorization - A
Reimbursement Expense Group
REIM-000001-2223
21/02/2023

Pending Authorization - A

Rejected

Requested
6000000 INR

500.0000 INR

Actioned On

Sort by |Employee Mame

Authorized
0.0000 INR

0.0000 INR

A

Bulk Approve
X @
X @

ramco



MSS — Travel Request

& W @& Home > HCMIPAD Interface

» Travel Management - Self Service »  Travel Management

Requests with Re ﬂiuest
Exception Actione
2 0
Travel Requests (12 months)
Santhya Rajaram Chennai -= Mumbai
HR Trainee 800008,2023/03/000002

Chennai - C0 - India
Req. Date 24/03/2023

Santhya Rajaram
HR Trainee
Chennai - CO - India

Req. Date 21/02/2023

28/02/2023 - 28/02/2023 (1 Day)
Domestic - One-Way (Client Meeting)

Chennai -= Bengaluru/Bangalore
800008/2023/02/000003
13/02/2023 - 13/02/2023 (1 Day)

v Approve X Reject @ Approval Trail  w Reguest Additional Advance

Domestic - One-Way (Project Execution)

Expenses with
Exception

Estimated Travel cost
1725.0000 INR

Estimated Travel cost
1725.0000 INR

Get

Expense
Actione

Sort By

o7 B
07

@ el

@ weld

ramco



MSS — Travel

& % & Home > HCMIPAD Interface -

Exception

Travel Settlements (12 months)

Santhya Rajaram
HR Trainee
Chennai - CO - India

Sett. Date 31/03/2023

Santhya Rajaram

HR Trainee

Chennai - CO - India
Sett. Date 21/03/2023

Santhya Rajaram
HR Trainee
Chennai - CO - India

Sett. Date 24/02/2023

' Approve X Reject @ Approval Trail

» Travel Management - Self Service w

Requests with

Expenses

Travel Management
Re qiu est
Actione

Chennai ==> SINGAPORE CITY
800008/2023/03/000003
27/03/2023 - 29/03/2023 (3 Days)
Fareign - Round Trip (Client Meeting)
Finance Approved

Chennai ==> Delhi
800008,/2023/03/000001
20/03/2023 - 20/03/2023 (1 Day)
Domestic - (Business Development)
Finance Approved

Chennai -> Kolkata
800008/2023/02/000002
17/01/2023 - 17/01/2023 (1 Day)
Domestic - One-Way (Client Meeting)
Finance Approved

w¥ Reguest Additional Advance

Expenses with
Exception

Get

Settlement - 1
61000.0000 INR
Finance Approved

Settlement - 1
1120.0000 INR

Settlement - 1

1650.0000 INR

Finance Approved
A\FExceeds Travel Eligibility

x o ? B oot
Expense
Actione
3
Sort By -

@ wd

@

@ el

ramco



MSS — Recruitment

4 W & Home > HCMIPAD Interface = » ReguestForHire = RFH Manage Requests

Pending Exceptions

Requests

j Business Analyst - Information Technlogy
RFHOOQO00004 (Addition)
Approved

j HR Trainee - Human Resource

RFHO00000002 (Addition)
Approved

& Within Deadline i Crossed Deadline

Approaching Deadline

Actioned

Required 10
Required By
Requested Date

Required 25
Required By
Requested Date

Filled 0
31/05/2023
09/03/2023

Filled 0
31/08/2023
21/02/2023

Sort By

Select -

ramco



MSS — Training

4& % & Home > HCMIPAD Interface = > Training - Self Service »  Manage my Training

o 7 B oo

Training Calendar Time Zone | (UTC+05:30) Chennai, *

View Details of

Search Training All Training My Team -
Enrolled Completed Track Mominated Recommended
Q 5 5 Requests 9 0 Courses 1

Muost Happening

=Earc G

Senthil Kumar e SOL Training 17 Mar 2023 2-30PM-6:30FM @ A

: Sr Recruitment Specialist RITSL Corporate Office |
Courses in the next 7 days -
Found no rows to display!!!

Santhya Rajaram e Business Communication 13-17 Mar 2023 9:30AM-1:00FM @

HR Trainee RITSL Corporate Office

Sathish N 0 Business Communication 01-08 Mar 2023 9:30AM-1:00PM @

Graduate Engineer Trainee RITSL Corporate Office

Santhya Rajaram o Business Communication 01-08 Mar 2023 9:304M-1:00FM @

HR Trainee RITSL Corporate Office

4 W

o Adhoc External Training e Course ° Attachrnent(s) @ Courge Material e Reguest @ Team Training Status

*Timings are displayed without Daylight Saving Time (DST) adjustment

ramco



MSS — Team Events Calendar

& & #& Home > HCMIPAD Interface -

< February 2023

2 &=

=

Harish K {5)
Lakshmi Moorthy
Rewvathi Kannan
Santhya Rajaram
Sathish N

Senthil Kumar

< MARCH 2023 >

==

Harish K {3}

Lakshmi Moorthy

Rewvathi Kannan

Santhya Rajaram

Sathish N

Senthil Kurmar

Weekly Off - Training - My Leave

» Employee Information -  Teamn Events Calendar with Drill Down o = 7 E-r

£

Show Up To Lewvel -1 -

&=

=}

2ce
0

S e

\.-”-

"
&

Show Up To Level -1 -

) &

P-¢

-

-

b -

Om Duty - Trawvel '|'j Birthday/Anniversary 6 Work Anniversary E'- Joining E-P Leaving -%' Multiple Evenits




MSS — Team View

4+ W # Home > HCM IPAD Interface = > Employee Information -  Team View

é < - e | N o

Lakshmi Moor.. Revathi Kann.. Santhya Raja.. Sathish M Senthil Kumar

4]
=
-

@santhya Rajara
HR Traines Top Competency Gaps
. 7778643777 (Min. Desired vs Current Level)

fm srija@ramcoindtechseny.co.in

Hire Date
02/01,/2019 (4.3 years) -

In the Current Position from Leadership

Business Communication
02/01,/2019(4.3 years)

£
Owver all experience
P L. Course completed successfully in last 3 months
5.3 years Training
_ In last 3 Buslness Cﬂ-mmunlcah-ﬂn
Direct Reports months Business Communication
Found mo rovws 1o display!l! 3 6
hours of
training taken
Sponsor for more training(s)
L]

ramco
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Mobile — Employee’s Employment Information

= Employee Information

R L 8 = &2
India INDIA
Manager Manager
o
Chennal DEPT
grades002 graceD13

Regular Full-time

03/01/2019

03/04/20179

03/07/2019

Midula s k (INDO3522)

03,01/2019

£ = Add Work Experience

Ramco Cements Ltd

ammimianl Manage

0801 /2013

—

ITy Computers - Softwarne

Privata

SO0

19,/ 30/2014

bd lan Rupee

£ = Add Qualification

Bachelor's Degres - - |

anna Lniversity
oa,/a7 32008 i

0411720012 £

B.7 . Firsi -

| ] J L i 1 5 1 [ ¥ E & gy
nedBa7 73 _20191001160303525_Lak =< 1m

ramco



Mobile — Employee’s Personal Information

= Employee Information € = Add Contact Information ¢ = Add Family Details

nlEact [y pe®
2 ) 8 = » 0 .
CSHMIMmumESanlon = S]]

L] @ L

India = oy oL T
o9/10/1987 FGTFS13423
LTE"
BAarried Fomale
TARIL MADL = ] K
Irdian i
| =T
D Year(s) B Month(s) 32 Year(s)0 Month{s) Cherna = L S
Emergency Contact Detalls at—':—'
Address 14 kA il . Farried -
S uiji-Matha
. ' 64, Sardhar Patel Road .
i, 9865454254
Mo i |
Aol el
o pith-Brother
(. 9711114445 Teramani >
Ermplorped -
el el
10/ 25,1967 =



Mobile — Reimbursement (Apply / View)

a3

= My Expenses

All Reqquexts

Pending ] Authorred

J - —

‘ Product Consullam
View Petson Nle

Other Expenses

100,00 INR

+

£ = Add ltem

—
Lo S 2 Wi b Hshdsy |
G,0a
n " IMR
i
I®] Coxl Cerlen I} Paecl
BHC~Badse Humssm Capital bandadgsrism o

- glaglee



Mobile — Reimbursement (Approve / Reject)

Uﬂ - 19 2:34

B0 W 4 20% 0

= Motifications

= Approve Expenses = View Expense Detail

Prning Authoctred Actioned On Mithra shd M | Client M “'\9 o

CM-ODOSAN-CM 1 02/797320320
Y -

23618600 ( I Cant MEBDC

Pediats Medical BEIInG #1: Leave Request Creation | George samuel

(INDO3741) |Less Of Pay | 18 September 2019

200.00 INR
to 18 September 2019 | 3.00DAYS |

Client Meeting Two : Approve Reject
12 21

# 15 : Leave Request Alteration | Shruthi V
.00 INR 300.00 INR (BAMDOOGT) |Privilege leave 2099 | 30 April
2019 to 4 May 201% | 6.00DAYS |

Mithen shd M
Approve Reject

0 INR # 28 ; Leave Request Creation | Ganga Ganga
K {IHDGS?EEI:I Parental Leave 2019 | 10

Josephcet D\ 50U ZaX000XE XXX XX EXE December 2019 to 11 December 2019 |
&, DOHOUR |

0 INK Approve Reject

Mthea shd M # 25 ; Leave Request Creation | Ganga Ganga
K (INDO3T36) lLoss Of Pay | 24 September
2019 to 24 September 2019 | 1.00DAYS |

ramco

100 00 INR




Mobile — Leave

Cl + Pl
Rinie Abraham . o
Produat Consultant-HOM-Base
Wi Pemonal Profie Frojecied Leawe |4 Oddy:
d
% =B
1 Rirde Abraham e amoo oo
%
I T
13 14
il N
L 28
il

e

Hidsday Lisq

Tirme OFf

Al A

Wisd

F'r ]

+ Oerears

Thu

¥l

Fr

10

al

ramco



Mobile — Leave (Apply / View)

i+ = Apply Time-0ff

]

24RO R B awaw2m )

L=

2RI S - AR

& fipproraal Trai Canos|

TE/OSF0T% - TRORI0NY

20T - TR0

TEF IR OITE - TNy

TN S - TR0

= Holiday List

MEW YEAR DAY
07/01/201% - Tuesday

MAKARA SANKRANTHI
18/01/301% - Tuesday

REFUBLI: DY
26/01/201% - Saturday

LD - TELLMSL MEW YEAR LAY
0&/04/201% - Saturday

General Election
18/04/301% - Thursday

GOOD FRIDAY
1904/301% - Friday

MAY DAY
010573019 - Wadnesday

RAMIAM
057063019 - Wednasday

INDEPENDEMCE DAY
15008/ 019 - Thisaday

VINAYAKAR CHATHURTHI
0093019 - Menday

£ = Time Off Summary

Day Based Leave [01,/01/2019 - 31/12/2019]

Day based Leave - DAYS

ATl v Entitled/Eamed
0.00 20,00 0.00

wding Approval  Approved
0.00 5.00

ramco




= Approve Requests = Approve Request

Lakshmi M . Pending Exceplicns Actioned
PETEC-HCM-Bas: 2 PL
Vieww Parsonal Pralile
]
L +919042451790 1800 dayis) 0.50 dayis)
B Lakshml NErams o com Santhash R
o ' ' 19092079 19082019
# 115 : PL - 1.00 day(=)
ME ; . .
' ' ' ' First Session First Session
f ':-f. Time-off Rukbmani Devi N
19/08,2019
# 137 - PL - 0.50 day(s)
liness

]

Additional Information

Naote




Mobile — Payslip

o= Q=

Payslip List Payslip Details

Rinie Abraham e Feb 1 2020 - Feb 29 2020
’ Product Consullant - HOCM- Bass oY All values ar 1 INR
(AW View Personal Profile

Primary Payroll-MPAY

16204,00
Feb ¥ 2020 - Feb 29 2020

Jan 12020 - Jan 31 2020

105,674.00 [INR) |>;‘n ke oo

105674.00

o Poay

MPENSATORY ALLOWAN

Net Pay & Deductions

|
39.200.00

500.00
19.600.00
653300

5604500

ramco



Mobile — Travel

w3 Omem - 3 * &) s.01 - XARY) v i oo &

= Home ¢ = Travel Request = Travel Quick Regquest < = Travel Request

Rinie Abraham . Pending Athorized Al Requests . B Pending Authaorized All Requests
- Product Consultant-HCM-Base co—— = o
Py,

Berngalury > Chennal

21/08/2020 - 21/08/2020 (1 Day) Select = 08102020
ymastic - One-Way (Conference (NonBillable)) ppeoval Trail
210.00 INR Gelect )
Mismstch in Mode / Class of ".r.vA
Q Hyderabad -> Chennal
28/09/2020 - 30/09/2020 (3 Days)
71001/2020/05/0 Q - Par 1 Finance Apy val
0 Domestic - One-Way (Client Meeting)
5000.00 INR
My Time . Estimated Cost Mismatch in Mode / Class of Traveldh
(24/08/2020)
g fa/0s2020 5 OB¢10/2020 B Chennal -> Killington Viliage
Time Inc 0315:37 PM
Time Out = - . 24/09/2020 - 24/09/2020 (1 Day)
Select - » s .

Foreign - One-Way {(Cllent Meeting)
100000.00 INR

Estimated Cc

Chennai -> Killington Village

18/09/2020 - 18/09/2020 (1 Day)
'ﬁ 1007 ,/2020/09/04 ) FPonding for oliatior
Foreign - One-Way (Client Meeting)

100000.00 INR

Estimated (




Mobile — Time

Rinie Abraham .

- Product Consultamt-HCM-Base

My Time
(24/08/2020)

Time Inc 03:15:37 PM
Time Out

1046 ) O &

£ = Time Entry

August 2020 O
Fri Sat
Pl | 29
03:21:11 PM 10:46:27 AM
Duration - 1917 Hr{s):Min(s)

24-08-2020 | Total Howrs - 061 Hr(s):Min(s)

Others

Time I Tieree Ot Duaratior w

11 PMA .

Others

Tl Im T Ohurt Dwrarbkon w

D390 PM 03:20:09 P 01 Hr{a):Minds)

o

1onn
¢ = Time Entry
o August 2020
Sun  Mon Tee Wed The  Fni

23 M ° 26 b4 rL

9 00AM - 6.00PM

= 24/08/2020 | Totad Hours - 19.26 Houwr(s}

Others

P 100129 AM 1926 Mourls)

ramco



II Chat Bot



APPLY TIME-OFF/ LEAVE — SAMPLE - STEP BY STEP GUIDANCE (1/2)

Good day Prasanth 5,
Got something for me to help you with?

Apply Leave

Well... Let me help you with it

How long are you planning to apply leave

for?

Choose the leave type...

1D Card not

R

Choose the leave type...
1D Card not Availlable

) days |

PL ays I

Cool! From when?

Monday

Almost there! Please select the reason for
leave,

Functions

Others




APPLY TIME-OFF/ LEAVE — SAMPLE - STEP BY STEP GUIDANCE (2/2)
|

Okay, | am one step away from applying your
leave (PL) from 27 Nov 2017 [Whole Day] to

28 Nov 2017 [Whole Day).
That's 2 day(s) of leave,
Shall | go ahead?

Oh, Sorry that your reason is not listed.
Please enter the same manually. Yes

Cool! Your leave has been applied.

You will be getting an email confirmation
SO0N.

Okay, | am one step away from applying your
leave (PL) from 27 Nov 2017 [Whole Day] to
28 Nov 2017 [Whole Day). You have 7 day(s) of PL left btw,
That's 2 day(s) of leave.
Shall | go ahead?
Anything else?

| would be glad to help you out

Aa| [Type your message... - | e | hrpe your message...

ramc



LEAVE BALANCE , LEAVE STATUS & HOLIDAYS LIST

Anything else?
| would be glad to help you out )

leave balance

atch PL

Planning on applying leave?

How long are you planning to apply leave for?

Type your message...

(4

Anything eise?
| would be glad to help you out 3)

Select option
Recent Leave
Pending Leave

Authorized Leave

Authorized

Holiday List

NEW YEAR DAY: Jan 1, 2017
PONGAL /MAKARA SANKRAN
REPUBLIC DAY: Jan 26, 2017
UGADI-TELUGU NEW YEARS C
TAMIL NEWYEAR / GOOD FRII
MAY DAY / MAHARASHTRA C
RAMZAN: Jun 26, 2017
KRISHNA JAYANTHI: Aug 14, :
INDEPENDENCE DAY: Aug 15,
VINAYAKAR CHATHURTHI: Au
AYUDA POOJA / MAHANAVA
GANDHI JAYANTHI: Oct 2, 20°
DEEPAVALI: Oct 18, 2017
CHRISTMAS: Dec 25, 2017

] r pe your message

holidays list

TarTiC



contact@ramco.com

Thank you

ramco.com

Copyright 2017, Ramco Systems Limited. Information subject to change. All rights acknowledged.

The contents and information contained in this brochure are intended for general marketing purposes only and should not be relied upon by any person as being complete or accurate. Ramco Systems Limited, its group, employees,
agents and other representatives will not accept any liability suffered or incurred by any person arising out of or in connection with any reliance on the content of or information contained in this brochure. This limitation applies to all
loss or damage of any kind, including but not limited to, compensatory, direct, indirect or consequential damage, loss of income or profit, loss of or damage to property and claims by third party.
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